The Medford Public Library Photograph Collection

Photo Use Policy

Conditions:

Images from the library collection may not be reproduced without the written consent of The Medford Public Library.  Approval of this completed form, and payment of use fees constitutes permission to publish.

Permission is granted for ONE TIME, NON-EXCLUSIVE USE ONLY unless otherwise determined by this letter of permission. Permission is granted for the purpose given in the “Statement of Intended Use.” Any reproduction or subsequent use of the provided copies is prohibited without the express written permission of The Medford Public Library and payment of additional use fees. 

Credits:

Credit must always be visible and given in the following format:

Courtesy of The Medford Public Library

Crediting each individual item is mandatory. If there is a question about proper credit information or format, call or e-mail and request the information. Films must include the credit with the “Sources of Illustrations”.  Exhibitions must include the credit within the exhibition area.

Please return this form to:

Photograph Requests

Reference Department

Medford Public Library

111 High St.

Medford, MA 02155

medquery@minlib.net
(781) 395-7950

(781) 391-2261 (fax)

Fees:

For personal or student use:

Images sent via e-mail:  no charge

8x10 copies : $5.00 per copy + postage

For use in publications:

Fees vary.  Contact the Library for details.

For Internet/Website use:

Non-profit:
$25.00

Six months or more commercial:
$75.00

For Film and Television use:

Fees vary.  Contact the Library for details.

Fees can be paid by check, money order or cash. 

Please make checks payable to:

The Friends of the Medford Public Library

Image requests will be mailed or e-mailed within 10 business days 

from the receipt of payment.
The Medford Public Library Image Collection

Permission Form

This form, when completed and authorized by the Library administration, authorizes the reproduction or use of the following items from The Medford Public Library’s collection for the purpose specified below in the “Statement of Intended Use.” Permission is granted in accordance with the conditions listed on the second page of this document.   This form can be sent to the Library via e-mail, fax, or regular mail, however, requested images will not be sent out until payment by cash, check or money order is received.  See below for fee and payment information.

Date:__________________________________________________________________

Requestor/Organization

______________________________________________________________________ 

Address: _____________________________________________________________________

City: _____________________________________ State: ______ Zip: __________

Telephone: _____________________ e-mail: 

*Items to be reproduced: (attach separate sheet if necessary)

*Total number of images: _____ 

*Statement of intended use. 

_Personal use _ Student Project

_ Textbook _ Univ/Scholarly Press _ TV/Media _ Commercial _ Non-profit Newsletter/Presentation

_ Exhibit _ Newspaper/Magazine _ Educ/Curriculum _ Other:

Intended use:_________________________________________________________________________________

I have read the conditions for reproduction or use of copies of items from the Society’s sheet and I agree to abide by them. 

Name/Date_________________________________________________________ 
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